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The instructions in this article relate to Global Transactions. The icon may be located on

@
Glabsal your StrataMax Desktop or found using the StrataMax Search.

Transactions

Global Transactions lets you find transactions across a portfolio, including transactions for specific tax
codes, income and expense account codes, buildings, financial years, account groups, fund codes, and
fund names. This area can also include group searches, which allow you to group columns by sum,
minimum, or maximum, and by group styles.

This search can assist with reviewing account codes, investigating financial queries and reconciling
accounts using the Running Balance field. Searches can be saved for future use, and results can be
exported to Excel for further analysis.

Searches

Many search screens use the same layout and tabs, even though each one reports on a different area of
data. Once you understand how the search screen works, the same process can be applied across a
range of searches.

Global Transactions | Security

To access Global Transactions, the user must have the permission set toA/low for Global Transactions
under the Menus category.

Global Transactions | What it can report on

Global Transactions returns transaction information from across multiple buildings and financial years.
Results can be reported using information such as account codes, tax codes, account type, fund codes
and fund names. Because this report is global, keep in mind theAdvanced tab and the limit setting

for results.

This information can be used to review transactions for a particular income or expense account code,
identify buildings with Non-Mutual Income, investigate financial queries and assist with account
reconciliation.

Global Transactions | Recommended search
examples
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The following examples provide practical ways to use Global Transactions for transactional reporting.

Report transactions for a particular tax code

Use this search to find income transactions allocated to a particular tax code across the portfolio.

1. Search or select Global Transactions.

2. Use the Account Code field to enter the required account code. If multiple accounts are required,
click to add Account Codefield again and enter the account code or use the conditionis in the
range.

3. Add the Tax Codefield and use the conditions to set one, or is any of for multiple.

4. Update the Date restriction if required.

5. Use the Columndisplay to set the displayed columns. For example, the Tax Code.

6. Select Refreshto display the transactions.

7. If required, select Exportto export the results to Excel.
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Report transactions for a particular Account Code

This search type can be useful if a tax code change is applied inAccount Maintenance and prior
transactions need their tax code adjusted to match the new tax code setting. If the tax code adjustment
needs to apply for all transactions within an account code, use Change Code Number to move all
transactions in one process.
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Search or select Global Transactions.

Using the Account Code field of restriction, enter the account into the value field.

Update the Date restriction if required.

Use the Column display to set the displayed columns. For example, the Tax Code. Add any others
that you may find useful.

Select Refresh to display the transactions.

To update individual transactions, complete a Transaction Change Code.

If required, select Exportto export the results to Excel.
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Global Transactions | Change Transaction Code

If you have taken over a property from another manager and local account codes do not align with
your master chart of accounts, use Change Code Number to merge or move all local transactions
from one expense code to another.

Change Transaction Code is used to move individual transactions from one income or expense account
code to another. This is available when the transaction type and account codes support the change.

If the original and new account codes are in the same fund or account group, most transaction types can
be changed using this process. If the account codes are in different funds or account groups, you can
change only expense transactions created using a D reference from Creditor Invoices this way.

Change Transaction Code cannot be used for account codes set up as main or sub-accounts. Use
Journal Preparation instead. Balance Sheet account code changes should also be completed
using Journal Preparation, with care, as these are often totalling accounts.

If the building uses Invoice Hub, Change Transaction Code cannot be used while the creditor invoice is
pending approval. If a creditor invoice has been partially paid, it must be paid in full before the
transaction code can be changed.

After changing a transaction code, review the Tax Code because new transactions are created as part
of the change. The tax code may need to be amended on the original or amended account code to
ensure GST is applied correctly. Refer to Edit Tax Code for more information.

Code changes are logged inLog Viewer and can be searched using the Transaction category.

Change Transaction Code is not available for the following transaction types or scenarios:

e Balance Sheet codes.

e Non-posting accounts.

e Main or sub-accounts, including debtor and creditor accounts.

e Hidden transactions.

e GST transactions with the description GST.

e Buildings locked by another user.

e Users who do not have Change Transaction Code permission set to Allow in Security Setup.
e Historical years.

e Old year transactions if the building is marked as Audited in Building Information.
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e Appropriation transactions with the description 7rf Surplus/Deficit.

1. Search for or select Local Transactions or Global Transactions, depending on where the
transaction needs to be reviewed.

2. Locate and select the required transaction, then select Details.

3. If you can change the transaction code, the Change To field will be available in the Transaction
Details window.

4. Select the ellipsis button /...J, then select the required account code from the Account Code List.

5. Select Save.

6. If you're applying this change from a previous transaction change, click the wand to use the last

code when changing the expense account.

The blue information box explains how the change will be applied for an invoice using a DA reference
number.

2 Creditor Invoice Details - = O X
Total: 784258 Qutstanding: 0.00 Paid 29/05/2026 |

(O 08200020 SYDNEY WATER (45435) Invoice Number: 4927023

Date: 17/04/2026  Posting Date for Changes: |17/04/2026 ]Z| ‘Work Order: : BPAY CRN: 49270230003

Reference  Description More Information Expense Account Tax Code Amount  Paid Amount

D0000480  |Water Jan-Apr 26 17030 UTILITIES - WATER & ]

ER 784258 784258

Change will be applied by creating a credit note to reverse the invoice and raising a new invoice Use the last code used when changing the expense account by, changes Save |

This example is a direct entry and uses a B reference number, with a slightly different screen view.
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0 ( a . . - o % 08200132 - Committed 23914 ADMINISTRATIVE FUND

| 50 Transaction Details - 08200132 - Committed  DAODO397 24071 ADMINISTRATIVE FUND
0 | Batch: 312 08200132 - Committed DAODO338 24073 ADMINISTRATIVE FUND
0 | 08200019 - Committed DAODO436 20260410 ADMINISTRATIVE FUND
0 Date 03/08/2026 08200132 - Committed  DADOO461 24336 ADMINISTRATIVE FUND
0 | Account: 17030 UTILITIES - WATER 8 SEWERAGE 08200132 - Committed DADDD526 243894 ADMINISTRATIVE FUND
0 08200132 - Committed DADDO527 24390 ADMINISTRATIVE FUND
0 Change To | 23010 BUILDING REPAIRS | I Change Code 08200264 - Committed DADDT45 136 Admin Fund
0 Type: Bank Recanciliation 08200264 - Committed DAOD1452 136 Admin Fund
0 Amount: 1619.49 DR 08200264 - Committed ~ DADOT453 136 Admin Fund
0 Tax Code: * GSTonE 08200264 - Committed DADD1454 136 Admin Fund
| 30 oo ’ on Expenses 08200264 - Committed  DAD01465 0137 Admin Fund
0 Imvgice Code: 18 Other 08200264 - Committed  DAOD1466 0166 Admin Fund
0 Description: Sydney Water 08200016 - Committed DADDO4399 Admin Fund
0 08200018 - Committed DAODOO4T lss 11.7.26 Admin Fund
0 Referance: Booo0TE2 08200031 - Committed  DADD0S59 010426 Admin Fund
0 08200031 - Committed DAO0D0380 010426 Admin Fund
0 08200031 - Committed DADDOBST 010426 Admin Fund
0 08200037 - Committed DAODOSTO X 0104264 Admin Fund
0 08200031 - Committed DADDOBTOY  REVERSAL Admin Fund
0 TUTILITIES = WATER [ — | Y HUZET gmmmr 08200031 - Committed DADDO946 0107261 Admin Fund
0 UTILITIES - WATER & SEWERAGE  *1 3313.0¢ 138,497.71 GST Free Expenses 08200020 - Committed DADD1000 4226601 Admin Fund
0 UTILITIES - WATER & SEWERAGE 1 8921.58 147,419.29 GST Free Expenses 08200020 - Committed DADOD1082 4228601 Admin Fund
0 UTILITIES - WATER & SEWERAGE  © 403858 151,457.87 GST Free Expenses 08200018 - Committed DADDO580 lss 23.2.26 Admin Fund
0 UTILITIES - WATER & SEWERAGE T 3,664.52 155,122.39 GST Free Expenses 08200018 - Committed DADDOB42 lss 27.5.26 Admin Fund v
< >
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6. Select Refreshto update the transaction list and view the changed account code.

View Document

Documents that are attached to the transaction can be located using the steps below. There is also

functionality to remove or add documents.

1. Search or select Global Transactions or Local Transactions.

2. Locate and select the transaction by adjusting the Restrict To tab as required, then clicking Refresh.

3. Click the Details button to display the 'Transaction Details' window.

4. In the 'Creditor Invoice Details' window where the details of the transaction are displayed, click

View Document.
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) 113 records displayed

Columns lE‘ Date u is greater than orequal to ¥ | [[] Specific Dates | 6 Months in the past =
Account Type A | to -
Sort Order = s [/ [is caua Expense 7] X
lE‘ Description H ‘cunlains
Advanced
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Date is greater than or equal ta 6 Months in the past, Account Type is equal to Expense, Sarted By Id Lowest First, Limited to 1,000 recards

[EYNEN

L ] (Fin
Building Number  Building Name Date Account Code  Account Description Type Amount Running Balance Invoice Code Description  Description
651356 VICTORIA PALMS 31/05/2026 1501502 MAMAGEMENT FEES - DISBURSEl & -29.55 -62,391.17 GST
651356 VICTORIA PALMS 31/05/2026 1501501 MANAGEMENT FEES - DISBURSEl  © 1,300.00 -61,091.17 08200002 - Cor
651336 VICTORIA PALMS 31/05/2026 1501501 MANAGEMENT FEES - DISBURSEl & -118.18 -61,209.35 GST
651356 VICTORIA PALMS 31/05/2026 1501502 MANAGEMENT FEES - DISBURSEl  * 325.00 -60,884.35 08200002 - Cor
Bl Creditor Invoice Details - AQUA RESORT 220702 - m] X
220702 AQUA RESORT Total: 1,680.00 QOutstanding: 1,680.00 No Not Pay
(D 08200024 ORIGIN ENERGY DD Invoice Number: | 12345678 |
Date: 31/07/2026 Work Order: [
Reference  Description Mare Information Expense Account Tax Code Amount  Paid Amount Hold
DO00O116  [01/05-31/07/26 i | [17005 UTILITIES - ELECTRICT] . | i | Not Included In BAS = E 1,680.00 000 [J
‘ 2% Remove Documerw_@ View Document I ‘ Tag Paid Invoices | | Hold All | | Unhold All | ‘ Reverse & Recreate | 7<% Reverse Invoice ‘ | Save ‘
U AUR SO STUTTZUZo TS TUT TR DU =T SUHET UTETUOTE =TT
220702 AQUA RESORT 31/07/2026 17005 UTILITIES - ELECTRICITY = -1,680.00 -57,304.26 Cther 02100001 - Cor
<
| Detsis || print || Load/Edit/Delete Search Save Search As c

5. The DocMax Document View window will open with the document displayed. To remove the

document, click Remove Document. If no document is attached, Select Documentto add one.
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