Convert Officer to Creditor

Last Modified on 20/06/2025 3:00 pm AEST

The instructions in this article relate to Convert Officer to Creditors located by searching or selecting in
StrataMax.

If you need to pay an Office Bearer on a regular basis,convert them to a creditor without entering all the
information a second time. This can be carried out if consistently paying an Office Bearer as a Creditor.
For one off reimbursements or refunds refer to Owner Reimbursements.

1. Select building using the Building Selector Tool.
2. Search or select Convert Officer to Creditors.

3. Click OK.

Thiz process should only be used where an Office Bearer is going
to become 3 requlsr creditor.

Ad hoc refunds to debtors can be processed
in Cheque Entry.

4. Click OK again.
5. Select the Office Bearer from the list and click OK.

Select Officer to Convert
Code Mumbe:  Rieference Hame Fud Mame 1] Addvess (1] Addvess (2] Acdress (3] Oifice Held
00000001 STRATA MANAGER STRATA MANAGER 175VARSITY FDE OLD 4216 Body Comp. Manages
00000002 HEW OWNER Dvmer New 52 Mo Email sddress Commitiee Member
00000003 WILLSOMN YEANME Veanne Willson 1/175 Varsily Pde Robinz Carelzkes
00000004 | DEVELOPER MAXSOFT Masolt Developes MAXSOFT REALTY 1/175VARSITY FDE | VARSITY OLD 4221 Chaiperson
0000000E DEVELOFER MaXSOFT Marzoit Developer MaXS0FT REALTY TATSVARSITY PDE VARSITY QLD 4221 Caretaker
00000007 DEVELDPER MAXSOFT Maxsoft Developer 175 Varsiy Pd Vasty O 4711 | Mo Emal Address Cheaue Signalory

BROWN M, SMITHJ, JONES K, Michael Brown, John Smith & | 1853 Mico Wind Place
SMITH SUE ith ’

6. Click Cancel > Cancel again.
7. When producing Financial Statements the following report can be configured to include details on

Committee Expenditure:


https://smhelp.stratamax.com/help/payment-entry#owner-refunds
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