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The instructions in this article relate toProxy Manager. The icon may be located on your
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StrataMax Desktop or found using the StrataMax Search.
Proxy Manager

These records are used for a specific proxy manager report as outlined below, and the most current
record will also be reported on the Voting Register. Permanent proxies noted in the Rol// will be flagged
on the report. For any lot that holds more than one nominee, there will be subsequent lines for this lot
with the proxy holder's information, which can be helpful when preparing for meetings.

Proxy Manager | Producing a Report

The Proxy Manager uses the Report Distribution screen. This section serves as a quick reference guide
on how to produce the proxy report, along with any requirements and limitations it has.

For a proxy to appear on this report, it must first be added to lots in theRoll. Please see how to add other
contact types to a lot for more info.

1. Search or select Proxy Manager.
2. Click the Advanced button in the top right to display more options, buttons, tick boxes, the
recipient list, etc.
o The button name will change to 'Simple’, which can be clicked to hide all the options, buttons,
tick boxes, the recipient list, etc.
3. If you want to run the report for multiple buildings, click the ellipsis button next to theBuilding field
in the top left. Then, choose (tag) the required buildings and click OK.
4. If you want to limit the report to display specific accounts, click the ellipsis button next to the
Accountsfield in the top left. Then, choose (tag) the required accounts and click OK.
5. Use the 'Report Set' Save button if you have added additional Reports or Attachments and would
like to save these as a report set to be used again.
6. To configure the report, click the cogwheel next to the report/template name.
o Report Orderchanges the data in the report to an alphanumeric order.
o Include Lots with no proxy can be ticked to include lots in the report even if no proxy is
present in that lot.

o The Templateis a drop-down menu where you can view the template available.


https://smhelp.stratamax.com/help/stratamax-desktop
https://smhelp.stratamax.com/help/stratamax-desktop#stratamax-search
http://smhelp.stratamax.com/help/meeting-summary-and-voting-register
http://smhelp.stratamax.com/help/owner-reports-report-distribution
https://smhelp.stratamax.com/help/roll#adding-other-contact-cards-to-a-lot
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An additional Report or Attachment can be added by clicking the relevant buttons.
Choose the Distribution Method: Post, Email, Save Report, Use Preferences, and configure each by
clicking their respective cogwheels.

o In the 'Report Publish' screen, there are additional options to email the report, save it to

DocMax, or save it to a Windows folder.

Internal Users is the default Recipient Type, and the current user is selected to receive the report.
However, the recipient type can be changed, and more recipients can be selected from the list to
receive the report.
Click the Excel Reportbutton to export the report to an Excel sheet.
Click Proceed to display the 'Report Publish' screen where the report can be reviewed before being

sent/printed/saved.

e Report Distribution - BURLEIGH SURF KEEP 5648 — O x
Provy ;
Building: |BURLEIGH SURF KEEP 5648| ... | Accounts: M
Report Set: @I < | [[] Page Numbers Consolidate by Contact Distribution Method
" Proxy A 0w ™ Post Snogit 20719 -ﬂ}
= Email Correspondence
|+ Report | ||| Attachment | é -
[ =1 save Report
[[] Use Preferences Correspondence  ~
Recipient Type: | Internal Users ~
w FiItersYa
(@] MName ; Post Email Sms
o ."Mrtristan.collinstristan.col ling = 175 Varsity Parade Varsity Lakes Q ~
SN Keri Shaw = 175 Varsitv Parade Varsitv Lakes a -
Log Excel Export Proceed Close

In the 'Report Publish' screen, use the relevant buttons to email the report, save it to DocMax, or
save it to a Windows folder.

If the report is being run for multiple buildings, click through the recipient/s on the left side to view
the report for each building.

If you would like to email/send to multiple recipients, clickProceed. Or click Cancel to close

the 'Report Publish' screen and return to make any required changes.
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