Print Deposit Forms
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??EIE! The instructions in this article relate to Print Deposit Forms. The icon may be located on

Print Deposit your StrataMax Desktop or found using the StrataMax Search.

Farms

If you have received a cheque or cash in your office that needs to be deposited into the building's bank account,
you can use the Print Deposit Forms menu to print a deposit slip for a selected account in StrataMax. This could
be monies received for owner levies or insurance refunds, for example. These slips can be used to deposit the
funds directly into the bank account at the bank branch or via StrataPay either at Aust Post (cheques) or sent to
StrataPay. The benefit of using a deposit form to deposit funds into the bank account is that it will automatically
reconcile to the selected account, removing the need to manually allocate the deposit in the Bank Reconciliation
screen later.

A bank account is required, and the details need to be configured in the Bank Account Setup screen.

StrataPay Ref Number Setup

Before printing a deposit slip, you will need to check that the 'StrataPay Ref Number' field in Building Information
is populated. It should do this automatically when the building has a bank account number in the Bank Account
Setup screen, lots present in the Roll, and is also included in the StrataMax menu to be uploaded daily. Still, it's
best to check. If there is no StrataPay Ref Number, please contact our Support Team.
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StrataPay Deposit Form

Please note that it will no longer be possible to use StrataPay deposit slips to deposit cash at Australia Post
offices. For cash deposits, please use the bank's deposit form instead of the StrataPay deposit slip and visit the
bank to make the cash deposit. To print a StrataPay deposit form use the following steps:
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. Search or select Print Deposit Form.
Ensure StrataPay Deposit is ticked (by default).
Select the Account for the deposit to post to when banked.

Drawer will be populated from the Account, this can be edited if required.
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Click the Bank selector and select the account to make the deposit against - the branch will be populated
from the bank selection.

Add the Amount.

Set the Deposit Date (today's date is pre-populated).

Add Notes if required.

Click Proceed.
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Select to print to Screen first or select Printer to print directly to the printer and click OK.

Click the History button to review data for deposit forms that have been printed previously.
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StrataPay Deposit || Blank
Account 02100001 D Smith [..]
Drawer D Smith

Bank ANZ ]
Branch Broadway

Amount 1000

Deposit Date 26/10/2023 E
MNotes Cheque handed into office.

History | |‘u’i.ew Agent Numbe:s| I Proceed I | Close
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Bank Deposit Form - BOQ/SCM

Please note that it will no longer be possible to use StrataPay deposit slips to deposit cash at Australia Post
branches. For cash deposits, please use the bank's deposit slip instead of the StrataPay deposit slip and visit the
bank to make the cash deposit. To do this, you will need to change the deposit slip to the appropriate template
by unticking 'StrataPay Deposit'. The Deposit Slip produced will be based on the Bank Account Setup for the
property. This allows you to deposit cheques or cash at any BOQ branch, or cheques can be sent to StrataCash
as well.

—_

a > » DN

© v o N o

. Search or select Print Deposit Form.

Untick StrataPay Deposit.

Select the Account for the deposit to post to when banked.

Drawer will be populated from the Account, this can be edited if required.

Click the Bank selector and select the account to make the deposit against - the branch will be populated
from the bank selection.

Add the Amount.

Set the Deposit Date (today's date is pre-populated).

Add Notes if required.

Click Proceed.

Print to Screen first or select Printer to print directly to the printer and click OK.

Click the History button to review data for deposit forms that have been printed previously.

8l Deposit Form X
II:| StrataPay Deposit II:| Blank
Account |021DDDD1 D Smith | |
Drawer |D Smith |
Bank | | |
Branch | |
Amount Cash |l_‘.l |
Amount Cheque |1DD[II.{)O |
Deposit Date |26/10/2023 l~]
Motes Cheque posted to office,
History | |View Agent Numb2|5| I Proceed I | Close




Credit
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Bank of Queensland Limited 25 Sep | 2023
ABN 32 D09 B56 740 i -
Lvl 6, 100 Skyring Tce, Newstead, QLD 4008 Third Party Deposit Reference 100080012

Teller stamp and initsals No of cheques Paid in by {signature) Cash I ""]0" l 00 |

Diraver Bank |Hrdr|r.l| | Cheque I I l

With recourse on all documents. Proceeds of cheques ete. unavalable unil cleared, Accepted on the condition that any marking specifying that the deposit is 1o be Free from transfer fee i paid at any BOQ
apphed o a particular drawang is not binding on BOQ or StrataCashManagement BOG and StrataC. 0 are not resp for delays in vif Bank branch
lodged at anather bank or beanch,

For BODY CORPORATE FOR 10000 00

CREDIT of 212 ON MARGARET CTS 33840 ABN 29 313 058 766
[Third Party Deposit Reference 100080012 |

" 1000800 & 2w " LeLw3iE 7 22G58BZ2LEA EO

Bank Deposit Form - Any Bank

The Deposit Slip produced will be based on the Bank Account Setup for the property. This allows you to deposit
cheques or cash at any bank. The Deposit Slip produced will be based on the Bank Account for the property. Add
details as required and proceed.

1. Search or select Print Deposit Form.
Select the Account for the deposit to post to when banked.

Drawer will be populated from the Account, this can be edited if required.
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Click the Bank selector and select the account to make the deposit against - the branch will be populated
from the bank selection.

Add the Amount.

Set the Deposit Date (today's date is pre-populated).

Add Notes if required.

Click Proceed.
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Click the History button to review data for deposit forms that have been printed previously.




80 Deposit Form d
] Blank
Account (02100001 PENNY T [..]
Drawer [PENNY T |
Bank [ANZ []
Branch |Broadway |
Amount [2500.00 |
Deposit Date [26/1072023 (=]
Motes Cheque
History | |View Agent Numbe|s| | Proceed | | Close

Print a Deposit Form - Blank

A blank deposit form can be produced based on the Bank Account Setup and when banked the funds will not
allocate automatically in the Bank Reconciliation, an example may be an Insurance Claim cheque.
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. Search or select Print Deposit Form.
Ensure Blank is ticked.

Enter the Drawer details.
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Click the Bank selector and select the account to make the deposit against - the branch will be populated
from the bank selection.

Set the Deposit Date (today's date is pre-populated).

Add Notes if required.

Click Proceed.
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Select to print to Screen first or select Printer to print directly to the printer and click OK.

F Deposit Form
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Drawer | |
Bank \ANZ [ .|
Branch | Cairns |
Deposit Date [26/10/2023 l~]
Motes Insurance Claim Cheque]

History | |View Agent Numbe|s| | Proceed | | Close




